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Start process Download latest list Sort by location

Send list to Depository
Manager (Ryan

Langhurst) or Collection
Development Coord.

(Aaron Olivera)

Pull materials from book
stacks

Annotate items as not
found or poor condition

Ensure all items pulled
have been checked out to

Google carts

Ensure items are in the
order on carts to match

manifest

Send list of carts to IT for
Discovery Services Manager
(Michelle Henley) to upload

to Google and create
manifest

Use provided packing
material to transport items

to Google scan center

Check in materials
returned from Google

scan center

Reshelve materials in
stack

Send updated pick list to
Thompson Circulation

(Zane Smith)

No

Yes

Found 
and in good
condition?

End process

Library
Location

Thomson
Circulation



     

