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Digital Exhibits

Start Process
Curator & Exhibitions
Coordinator meet to

discuss exhibition idea

Curator fills out
proposal form and

sends to Coordinator

Coordinator evaluates
for copyright and other

criteria

If copyright restrictions exist, need
permission from copyright holder

or project cannot happen

Coordinator / ad-hoc
exhibition stakeholders

evaluate proposal

Approve

Deny
approve 
or deny 
proposal

Coordinator meets
Curator to discuss

timeline and project
scope

Provide
recommendations to
curator to resubmit

proposal

End Process

Yes

No

Using 
default University

Libraries
WordPress 

theme

AD&S sets up the site
and informs Coordinator

Consult AD&S on
purchase of theme

Curator sends sample
images and draft text to

Coordinator

Coordinator and
Preparator build draft

page

Coordinator sends draft
page to curator for

review

Curator sends change
request to Coordinator

for modifications

Coordinator makes
desired changes.

(Finished template for
the exhibition)

Curator gathers images
for display

Curator writes label text
& sends drafts to
Coordinator for
proofreading

Coordinator & Curator
finalize the label texts

Curator packages final
selections of images

and label text 

Label text must include
alternative text

descriptions of images

Curator informs
Coordinator that images
and label text are ready

Coordinator and
Preparator create content
pages and upload images

and label text

Coordinator and
Preparator create a
draft of the digital

exhibition

Coordinator sends
Curator and AD&S a

link to the draft
exhibition

Curator reviews site for
accuracy of vision & story.

Sends suggested
changes to Coordinator.

AD&S reviews site for
accessibility. 

Sends requested changes
to Coordinator

Coordinator and
Preparator compile list

of final requested
changes

Preparator tests
exhibition's browser

compatibility &
responsiveness

Coordinator and Preparator
make final changes

Coordinator consults with
Marketing & Communications

on a marketing plan for the
exhibition

Coordinator informs Curator and
Marketing & Communications

when digital exhibition is
finished

Communications shares
site on social media

Curator shares site on their
respective email lists, class

lists, and social media

Curator consults with
Coordinator on

copyright, organization
of materials, themes

Coordinator and Preparator
consult with Curator on
image placement and

organization



  

