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Publishing & Repository Services General Workflow

Start Process Project owner contacts
PRS with request

Determine consultation
needs

Determine content
delivery

Program Area Head, Associate Dean,
Project Owners, 

Partners: Preservation & Digitization,
IT-AD&O, Copyright Services

Determine timeline

Determine rights and
permissions Determine platform

Determine indexing

Determine preservation
(happens by default

based on the platform)

Project owner delivers
content 

Content may come from
project owner or proxy (e.g.
Preservation & Digitization)

PRS assesses content
in light of agreed upon
production workflow

PRS makes content
publicly available Yes

No

Project Owner 
can ingest/create

metadata?

Product Owner ingests
or creates content
and/or metadata

Workflow developed with
PRS staff for some Project

Owner to perform this step  

PRS provides ongoing
access to content and

preserves content

This may mean
publishing content or

providing platform

Preservation plan dependent on platform:

OJS (PKP-PLN)
DSpace (AD&O/server backup) 
WordPress (AD&O/server backup)

End Process

Consult with project
owner/proxy as needed
to remediate materials

PRS ingests or creates
content and/or

metadata
This doesn’t happen for every

project. 
Once indexing is established,
this step does not repeat for

future additions



  

